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Public Interest Fellowship Program  

Fellowship Job Description 
 

  We are hiring for: 
Summer 2020 

 

Yearlong: 2020-2021 

 
 

Organization name + abbreviation:  

Organization city:  

Website URL:  

Contact name:    Contact Pronouns:  

Contact email:   Contact phone:  

  

Fellowship Overview 

Fellow’s job title:  

Fellow’s supervisor + title:  
 
      Job  
Overview: 
 
 
 
Primary  
    Job  
 Duties: 
 
 
 

                     Required qualifications/skills:                                Preferred qualifications/skills:  
  

 
 

mailto:chanrahan@coloradocollege.edu


 

Fellowship Details 
 
In addition to the $31,500 (year) or $4,800 (summer), our fellow will receive the following benefits: 

 

 
A typical week as a PIFP fellow in our office will look something like this:  

 

 
This is our mission statement: 

 

 
Here’s our advice for those who apply: 

 

 
Supplemental question (answer in the “supplemental question” section of the PIFP application): 

 

 
Additional Information: 

 

Email application + materials to PIFP Director, Cari 
Hanrahan at chanrahan@coloradocollege.edu by 11:59 pm 

11/1/2019. 
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	Hiring for summer: Yes
	hiring for year: Off
	org name: Project VOYCE
	org city: Denver
	org url: www.projectvoyce.org
	org contact name: Vanessa Roberts
	org contact  pronouns: she/her/hers
	org contact email: team@projectvoyce.org
	org contact phone: 303-292-2488
	fellow job title: VOYCE Academy Intern
	fellow supervisor and title: Alma Urbano, Program Manager
	job summary: PV is seeking an ambitious intern who wants to build their facilitation skills and increase their research capacity alongside an expert in the field. The specific purpose of the VOYCE Academy Intern will be to assist the Lead Facilitator with organizational duties (prepping/collating materials), leading daily reflection activities with VOYCE Academy youth participants, and assisting with rigorous data collection. This data will be used to conduct an evaluation of the VOYCE Academy curriculum and delivery with a goal of improving programmatic services. In addition,  together with the VOYCE Academy adult and youth facilitators, the intern will work to humanize spaces for young people to learn, work and organize themselves as leaders of their communities. Working closely with all members of the PV team, the VOYCE Academy Intern has the main responsibility of documenting the activities of the VOYCE Academy, using the daily reflection has a means of direct engagement with youth participants. 
	primary duties: General Overview of Duties Attend staff trainings & the Youth Facilitator TrainingAttend Parent & Participant Orientation, support PV staff as necessaryAttend overnight retreat in Allenspark, Colorado. Interns are required to sign a chaperone agreement, and assist in facilitating activities.Work with youth through a full action civics cycle and assist in developing a public policy proposal.Attend Program Preparation meetings before start of program and attend facilitator debrief as end of program.Attend End-of-Program Presentation & Celebration in early August.Attend PV trainings and organizational meetings related to job description.Develop and maintain relationships that are beneficial to the work and mission of PV, as well as directly beneficial to the students who drive the work of PV.Build supportive relationships amongst youth and adult participants.Assist with selecting appropriate methods and tools that will enable participants to achieve results.Document the curriculum delivery and reception during the Academy and provide suggestions for improvements based on observationsHelp create and maintain environments that allow civil dialogue and input from all participants while remaining neutral.Shadow the design, standardize and evaluate training curriculum and course/program objectives.
	required qualifications: Basic Qualifications High School Diploma or GED Ability to pass an external background check conducted by Verified VolunteersPreference will be given to Bilingual (Spanish) candidates Preference will be given to candidates with prior youth training experienceProficient computer skills with the ability to use current software and learn new software that supports the facilitation of training and development of presentations, exams, etc.Proven track record of organizing work, problem solving, analytical skills and critical thinking.  Strong communication with the ability to build relationships; strong presentation and facilitation skills to individuals/groups at all levels of an organization.Passion and creativity for curriculum design and commitment to excellence and high standards.Background of working with diverse groups of people
	preferred qualifications: Ideal CandidatesIdeal candidates for this internship will be persons who demonstrate the following characteristics:Strong cultural competence and experience working with diverse groups of peopleExperience working with youth from minoritized backgroundsA desire to support youth voice in the inclusion of community wide decision makingAbility to work independently Can be a team playerCan demonstrate flexibilityHas a positive attitudeExemplifies strong leadership qualitiesMaintain a professional demeanor when working PV participants who might be the same age or older than the intern.Maintain professional boundaries when working with PV participantsUnderstand the role of a mentor in youth development work Proven track record of organizing work, problem solving, analytical skills and critical thinking.  Strong communication with the ability to build relationships; strong presentation and facilitation skills to individuals/groups at all levels of an organizationAssist with the evaluation of training curriculum and course/program objectivesParticipate in continuous improvement efforts to create and improve training programs and materials independently
	add benefits?: RTD Flex Pass (pass for public transportation) + lunch daily during the summer academy + access to gym at our TAXI office space
	typical week in office: Before the start of the Summer Academy the week of June 22nd, the work will be meeting with youth facilitators to prepare for the program. This is very flexible work - reviewing curriculum, designing activities, etc. During the Academy, we meet from 10-3 each day as a whole group and work through the 5 programming modules. We do not have a "typical week" as we are a youth-driven organization meaning our activities are often directly influenced by participant input and led by our youth facilitators. However, every week includes arts-based activities and discussions of social justice topics and strategies. 
	mission statement: Project VOYCE's mission is to partner with youth to cultivate transformational leadership to address root causes of inequity in underrepresented communities by training, employing, organizing, and building equitable youth-adult partnerships.
	advice for apps: Please take the following quote to heart and have a clear sense of *why* you want to work with us and the youth population we serve: “If you have come here to help me, you are wasting your time. But if you have come because your liberation is bound up with mine, then let us work together.” -Lilla Watson
	supplemental question: In your own words, describe the benefit of youth voice in addressing pressing social problems. 
	more info: Project VOYCE is a grassroots, youth advocacy organization located in Denver, Colorado that trains, employs, and organizes underrepresented youth to address root causes of inequity. PV envisions a world with representative leadership for a more just and equitable society, and serves youth of color and youth living in poverty through afterschool and summer programming. Since the organization's inception in 2006, PV has served as Denver’s most authentic youth-driven leadership and advocacy training hub, incorporating a robust combination of youth employment; social-emotional development; leadership development; social justice; action research; youth-adult partnerships; and advocacy training into a whole-person, whole-community approach to movement-building.


