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Public Interest Fellowship Program  

Fellowship Job Description 
 

  We are hiring for: 
Summer 2020 

 

Yearlong: 2020-2021 

 
 

Organization name + abbreviation:  

Organization city:  

Website URL:  

Contact name:    Contact Pronouns:  

Contact email:   Contact phone:  

  

Fellowship Overview 

Fellow’s job title:  

Fellow’s supervisor + title:  
 
      Job  
Overview: 
 
 
 
Primary  
    Job  
 Duties: 
 
 
 

                     Required qualifications/skills:                                Preferred qualifications/skills:  
  

 
 

mailto:chanrahan@coloradocollege.edu


 

Fellowship Details 
 
In addition to the $31,500 (year) or $4,800 (summer), our fellow will receive the following benefits: 

 

 
A typical week as a PIFP fellow in our office will look something like this:  

 

 
This is our mission statement: 

 

 
Here’s our advice for those who apply: 

 

 
Supplemental question (answer in the “supplemental question” section of the PIFP application): 

 

 
Additional Information: 

 

Email application + materials to PIFP Director, Cari 
Hanrahan at chanrahan@coloradocollege.edu by 11:59 pm 

11/1/2019. 

mailto:chanrahan@coloradocollege.edu

	Hiring for summer: Yes
	hiring for year: Off
	org name: PEAK Parent Center, PEAK
	org city: Colorado Springs
	org url: www.peakparent.org
	org contact name: Barbara Buswell
	org contact  pronouns: she/her
	org contact email: bbuswell@peakparent.org
	org contact phone: 719-531-9400
	fellow job title: Communications/Development Assistant
	fellow supervisor and title: Leann Springer
	job summary: PEAK's PIFP fellow will work to broaden the agency's scope of marketing and development efforts and procedures to align with our goal of ensuring that all individuals with disabilities are fully included in their neighborhood communities, schools, employment and all walks of life.
	primary duties: Develop/edit content for SPEAKout blog, follow and advise on issues surrounding social media engagement. Gather data relevant to and generate annual report for PEAK employees, board, and stakeholders. Contribute to PEAK's newly formed youth project on-line generating and researching content to connect Colorado youth with disabilities to resources that support inclusion, community, leadership, and life development specific to youth needs.  Utilize stored PEAK video content to create short "commercials" of PEAK's work to be shared with stakeholders, community partners, etc. Assist Development Manager by participating in meetings with community partners & key development stakeholders.
	required qualifications: Knowledge/Experience/Background in:
-Advocacy
-Customer Service
-Data Analysis
-Digital Media
-Diversity/Inclusion
-Editing
-Writing/Journalism 
-Finance/Business
-Digital Marketing/Social Media
-Microsoft Office Suite


	preferred qualifications: Knowledge/Experience/Background in:
-Accessibility & disability related issues.
-Civil rights/social justice
-Education
-Fundraising/development
-Marketing/Sales
-Quantitative/Qualitative research
-E-Newsletter platforms
-Graphic Design
-Video/Film production/editing
	add benefits?: 
	typical week in office: Writing/editing SPEAKout blog content as assigned. Following PEAK's on-line and social media presence and providing feedback to Communications Manager. Researching and analyzing data from PEAK database to then generate an Annual Report with information critical to PEAK's mission (Annual Report due at end of summer). Assisting with Youth Advisory team with developing youth content vault and research pertaining to Youth team mission. Participating in occasional meetings and discussions with community partners, and key development partners to enhance outreach efforts. Additionally, the PIFP fellow will take existing stored video content to create short "commercials" for PEAK followers and stakeholders. Priorities/work assigned will vary based on organization's deadlines and needs.
	mission statement: The mission of PEAK Parent Center is to provide training, information, and assistance to equip youth and families of children birth through twenty six, including all disability conditions with strategies to successfully advocate through complex educational and medical systems.
As result of PEAK's service to families and professionals, children and adults with disabilities will live rich, active lives participating as full members of their schools and communities.
	advice for apps: If you are interested in the inner workings of a non-profit and learning about how to address social justice change with limited resources and a dynamic team - this is the job for you! We utilize a horizontal mode of management rather than top-down. Be prepared to communicate openly about strategies that work best for you.
	supplemental question: N/A
	more info: N/A


