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Public Interest Fellowship Program  

Fellowship Job Description 
 

  We are hiring for: 
Summer 2020 

 

Yearlong: 2020-2021 

 
 

Organization name + abbreviation:  

Organization city:  

Website URL:  

Contact name:    Contact Pronouns:  

Contact email:   Contact phone:  

  

Fellowship Overview 

Fellow’s job title:  

Fellow’s supervisor + title:  
 
      Job  
Overview: 
 
 
 
Primary  
    Job  
 Duties: 
 
 
 

                     Required qualifications/skills:                                Preferred qualifications/skills:  
  

 
 

mailto:chanrahan@coloradocollege.edu


 

Fellowship Details 
 
In addition to the $31,500 (year) or $4,800 (summer), our fellow will receive the following benefits: 

 

 
A typical week as a PIFP fellow in our office will look something like this:  

 

 
This is our mission statement: 

 

 
Here’s our advice for those who apply: 

 

 
Supplemental question (answer in the “supplemental question” section of the PIFP application): 

 

 
Additional Information: 

 

Email application + materials to PIFP Director, Cari 
Hanrahan at chanrahan@coloradocollege.edu by 11:59 pm 

11/1/2019. 

mailto:chanrahan@coloradocollege.edu

	Hiring for summer: Yes
	hiring for year: Off
	org name: One Colorado Education Fund (OCEF)
	org city: Denver, Colorado
	org url: one-colorado.org
	org contact name: Garrett Royer
	org contact  pronouns: He, Him, His
	org contact email: garrettr@one-colorado.org
	org contact phone: (303) 524-5928
	fellow job title: Development Fellow
	fellow supervisor and title: Garrett Royer — Development Manager
	job summary: The Development Fellow will work in collaboration with the Development Team to implement a comprehensive fundraising strategy, the main focus of which is a major fundraiser. The Development Fellow will carry out a full range of development activities to cultivate an active and diverse support base.
	primary duties: • Identify and solicit silent and live auction donations
• Maintain relationships with auction donors and manage gift acknowledgement process
• Assist Development Team with day-to- day operations
• Manage a fundraising database and acknowledge gifts in a timely manner
• Work with communications staff to implement online fundraising campaigns as needed
• Support and track direct mail solicitations
• Identify and develop marketing opportunities to promote and brand the organization

	required qualifications: We seek candidates who have strong verbal communications skills, a demonstrated ability to write clearly and persuasively. The successful candidate will have exceptional “people skills” that will be used to work effectively with Board members, colleagues, donors, and volunteers. Good computer skills are essential, preferably with a basic familiarity with database programs. Familiarity with Google and Microsoft Office products (Word, Powerpoint, and Excel) is preferred. Because of the nature of the position, some evenings and weekend work will be required in a fast-paced, growing organization.
	preferred qualifications: - Experience with software (Photoshop, InDesign, Illustrator, etc.)
- Organizing and/or donor relations experience
- Social justice advocacy background 
	add benefits?: RTD Pass (Bus + Lightrail)
$50/month Cell Phone Stipend
	typical week in office: 40% Silent Auction Management, Tracking, and Solicitation
 - Organizing silent action packages
 - Soliciting new and past silent auction sponsors
 - Maintaining a system to organize and track all incoming silent auction donations
20% Corporate Sponsorship Coordination
 - Assisting with sponsor and corporate relations as related to the Ally Awards Gala
 - Coordinating event communications with corporate sponsors
20% Event Planning and Assistance
 - Participating in all planning, outreach and logisitics for One Colorado's summer fundraising events
20% Donor Cultivation and Acknowledgment
 - Responsible for donor acknowledgment in a timely manner 
	mission statement: Mission Statement: To secure and protect equality and opportunity for lesbian, gay, bisexual and transgender Coloradans and their families.

OCEF’s vision is a fair and just Colorado.
	advice for apps: We seek an enthusiastic self-starter with high energy, a “can do” attitude, and a commitment to social justice. They must be independent and easily adapt to a fast-paced environment, so flexibility and resourcefulness are vital. This person will be capable of taking responsibility for specific goals within designated time frames and will be able to coordinate multi-task initiatives to successful conclusion.
	supplemental question: Why is advocacy work important to the LGBTQ community?
	more info: 


