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Public Interest Fellowship Program  

Fellowship Job Description 
 

  We are hiring for: 
Summer 2020 

 

Yearlong: 2020-2021 

 
 

Organization name + abbreviation:  

Organization city:  

Website URL:  

Contact name:    Contact Pronouns:  

Contact email:   Contact phone:  

  

Fellowship Overview 

Fellow’s job title:  

Fellow’s supervisor + title:  
 
      Job  
Overview: 
 
 
 
Primary  
    Job  
 Duties: 
 
 
 

                     Required qualifications/skills:                                Preferred qualifications/skills:  
  

 
 

mailto:chanrahan@coloradocollege.edu


 

Fellowship Details 
 
In addition to the $31,500 (year) or $4,800 (summer), our fellow will receive the following benefits: 

 

 
A typical week as a PIFP fellow in our office will look something like this:  

 

 
This is our mission statement: 

 

 
Here’s our advice for those who apply: 

 

 
Supplemental question (answer in the “supplemental question” section of the PIFP application): 

 

 
Additional Information: 

 

Email application + materials to PIFP Director, Cari 
Hanrahan at chanrahan@coloradocollege.edu by 11:59 pm 

11/1/2019. 

mailto:chanrahan@coloradocollege.edu

	Hiring for summer: Yes
	hiring for year: Off
	org name: Inside Out Youth Services/IOYS
	org city: Colorado Springs
	org url: https://www.insideoutys.org/
	org contact name: Joy Armstrong
	org contact  pronouns: She/her/hers
	org contact email: joy@insideoutys.org
	org contact phone: 719-328-1056
	fellow job title: Development and Communications Assistant
	fellow supervisor and title: Joy Armstrong, Development Director
	job summary: The PIFP fellow in this position will work closely with the IOYS development director to conduct research on comparable social justice and LGBTW+ serving organizations, within the region and community of Colorado Springs, and amongst the existing base of support and participant population to compile information leading to the creation of an individual giving program. Alongside the development director and other IOYS staff, the fellow will develop social media campaigns, connect with potential and existing donors, assist with event planning and management, and culminate with the composition of an implementable fundraising initiative.
	primary duties: Development:
- Create and manage online giving campaigns
- Research individual and corporate giving programs
- Assist with fundraising events such as summer house parties
- Recruit sponsors and table captains for the annual Ally Up fundraising breakfast
- Create reusable documents and informational packets for sponsors and donors

Communications:
- Manage social media channels per IOYS guidelines
- Create segmented thank you letters and receipts using the donor database software
- Engage with donors via email, phone, and in person
- Accumulate a library of approved photos and videos for marketing purposes

Other duties as required
	required qualifications: - Excellent interpersonal communication skills
- Ability to write effectively and with impact
- A passion (and compassion) for social justice, LGBTQ+ rights, diversity and inclusion, and youth welfare and safety
- Interest in the nonprofit sector and fund development
- Outstanding research skills
	preferred qualifications: - Graphic and/or web design experience
- Photo and/or video documentation
	add benefits?: - Completion of the IOYS volunteer training program
- Opportunities to engage and network with other nonprofit organizations/community members
- The option for dinner on Wednesday nights

	typical week in office: - Online research of relevant programs and organizations
- A Wednesday afternoon staff meeting
- Regular collaboration with the development director and other staff/volunteers/program participants
- Maintaining communication with supporters by posting online, returning phone calls, and responding to emails

Every day is different and every week will be a new adventure!
	mission statement: To empower, educate and advocate for lesbian, gay, bisexual, transgender,  questioning, queer, intersex, and a spectrum (LGBTQ+) youth from Southern Colorado, primarily El Paso and Teller counties.  Inside Out creates safe space, builds support systems, and teaches life skills to youth and adults to make our community safer and more accepting of gender and sexual orientation diversity.
	advice for apps: Be yourself. IOYS is a place where you are encouraged to show up as you are and bring all that is uniquely YOU to the mix. We celebrate difference and regularly engage in anti-oppression work, so respect, tolerance, and professional/personal confidentiality are qualities of paramount importance.
	supplemental question: What does community mean to you?
	more info: 


