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Public Interest Fellowship Program  

Fellowship Job Description 
 

  We are hiring for: 
Summer 2020 

 

Yearlong: 2020-2021 

 
 

Organization name + abbreviation:  

Organization city:  

Website URL:  

Contact name:    Contact Pronouns:  

Contact email:   Contact phone:  

  

Fellowship Overview 

Fellow’s job title:  

Fellow’s supervisor + title:  
 
      Job  
Overview: 
 
 
 
Primary  
    Job  
 Duties: 
 
 
 

                     Required qualifications/skills:                                Preferred qualifications/skills:  
  

 
 

mailto:chanrahan@coloradocollege.edu


 

Fellowship Details 
 
In addition to the $31,500 (year) or $4,800 (summer), our fellow will receive the following benefits: 

 

 
A typical week as a PIFP fellow in our office will look something like this:  

 

 
This is our mission statement: 

 

 
Here’s our advice for those who apply: 

 

 
Supplemental question (answer in the “supplemental question” section of the PIFP application): 

 

 
Additional Information: 

 

Email application + materials to PIFP Director, Cari 
Hanrahan at chanrahan@coloradocollege.edu by 11:59 pm 

11/1/2019. 
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	Hiring for summer: Yes
	hiring for year: Off
	org name: Altas Preparatory School (APS)
	org city: Colroado Springs
	org url: atlasprep.org
	org contact name: Alex Calabrese
	org contact  pronouns: She, Her
	org contact email: acalabrese@atlasprep.org
	org contact phone: 719-358-7196 ext. 128
	fellow job title: Community Programs Fellow
	fellow supervisor and title: Alex Calabrese Director of Community Programs
	job summary: A fellow will assist in the enrollment process for 400+ applicants to a local charter school that aims to serve not only the child, but the whole family.
	primary duties: Atlas Preparatory School's environment welcomes applicants who are relentless in their
aim to help Atlas promote and connect our vision and mission to the community at large. Below are some of the tasks required:
   Communicate with prospective families to arrange tours, facilitate enrollment, proctor placement tests, and new student orientation
   Assist in the on-site Food Pantry that serves our families each week during the summer 
   Identify local nonprofit organizations to create partnerships and establish resources
for families
   Assist with marketing through the creation of social media, radio ads and promotional materials
	required qualifications:    Embody the characteristics that the school wishes the students to uphold, especially
respect, excellence, authenticity, curiosity, hard work, and professionalism.
   Demonstrated ability to work well on a team, especially with parents and
community members.
   Flexibility and initiative necessary to contribute to a start-up organization.
   Professional demeanor and passion for working with at-risk students and families.
	preferred qualifications: -Spanish language skills
-Customer Service
-Event Planning
-Organization skills
	add benefits?: By working at Atlas Preparatory School, a Fellow will have the opportunity to network with a number of young professionals who are teachers, members of Teach for America, and various nonprofit partners in the community. A fellow will also get time off for major holidays and a flexible work schedule. 
	typical week in office: A typical work week with encompass a Monday-Friday 40 hour/week schedule. There will be occasional evening and weekend events that will also take place during the summer that allow for flexibility in scheduling during the week.
Fellows will interact with families in our new Admissions office, and will work closely with our Admissions team during the summer. They will also be giving tours and advertising our new elementary school.
	mission statement: Atlas aims to empower and prepare all students for success on their post-graduate paths through rigorous education, character development, and community engagement.
	advice for apps: We are looking for staff that are eager to help an organization with a critical area of creating funds. Since Atlas' primary revenue stream comes from per pupil funding, hitting enrollment numbers is critical to our mission. We would love to interview candidates that love building relationships and are eager to do the hard work, even if it isn't the most glamorous. We love to see self starters that can maintain organization and aren't afraid to do hard work.
	supplemental question: Tell us of a time that you demonstrated initiative when completing a project that was not as "fun" as some other project you would have preferred to work on.
	more info: Atlas families consist of 75% Spanish speakers, so Spanish language skills are preferred, but not required.


