
Log into SSB, click the Employee tab, then click the Employee Dashboard link: 

 

 
Step 1 - Check your contact information (address, phone number, etc) 

Click “My Profile” from Employee Dashboard 

 

Click the pencil icon to edit 

 

 

Click the pencil icon (again) to update to new address, phone number, etc. 

 



Step 2 - Electronic consent of W-2 and 1095s 

From Employee Dashboard, expand the “Taxes” section and click Electronic Regulatory 
Consent link 

 

 

Select the checkboxes to receive W-2 and/or 1095-C electronically, and then click Submit.  
If you provide consent, you will be able to view them online once they are released. 

 


