Dreamweaver MX
Getting Started and Page Basics

Outline of section:
i.  The “process” of making a web page
ii.  General introduction to web authoring packages
iii.  Setting up a site in Dreamweaver
iv.  Tour of Dreamweaver opening screen
V. Set general page properties
vi.  Save your page and preview it in a web browser

i. The “process” of making a web page
There are a few simple tips to emphasize beforgetetarted in Dreamweaver.

First, creating a web page should be a very itexgirocess. Take a look at the
schematic below:

Plan it Edit it Edit it Edit it

Create it Test it Test it Test it ETC.!
Test it Upload it Upload it Upload it
Upload it

A good web page is probably never completed -aitAsmys a “work in progress” or
“under construction.” Today you’ll plan your paged then you'll learn how to create
your web page. Once you create it, you'll tegpigferably in multiple browsers. This
ensures that your page looks readable whetheorsdib it are using Netscape or Internet
Explorer on a Mac or on a PC. Once it's readypfime time, you'll publish it to a web
server (this process is called “uploading,” or “ityg”).

Importantly, once you publish your page, you (andnstudents and colleagues) will
probably discover ways to improve and enhance aneéct your web page. So you'll
edit your page, at which point you'll need to tésind upload the revised page onto the
web server. You'll edit, test, and upload your e@agany, many times in the course of its
public life on the web.

Second, create a single folder on your computethi@ipurpose of storing your web
pages and associated files before you start wogoanpages. Dreamweaver
REQUIRES this! Keep everything associated withrygab site within this folder.
Relevant elements might include web pages, imaffesd documents, clip art, etc. We
recommend that you create a working web folderaur \H: drive, but you can use your
C: drive if you prefer. For this class, we’ll ctea folder with you course name and
place it on your H: drive.
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This is an important tip for two reasons. Firspreserves the relationship between your
pages and links and pictures and such. Secomdkiées it easier to make a backup of
your work onto a different drive, and it is alssiea to transfer (“upload” or “ftp”) your
work onto a web server when you are ready.

il. General introduction to web authoring packages

Web pages are coded in a scripting language cperText Markup Language
(HTML). Web browsers are nothing more than progrdhat interpret the HTML code
and display the pages appropriately.

Compare the technical coding of a page to how #ge pooks in your browser. To do
this, pull up the following web page in your faverbrowser:
http://www.coloradocollege.edu/dept/AN/index.htm

First, notice how the page looks when you view ilnternet Explorer or Netscape. Text
is formatted in different ways, and there are cobond pictures and links and such.

3 Colorado Callege Anthropology Department - Microsoft Internet Explorer.
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Now look at the “Source” under the View menu in ybtowser. This shows you the
HTML code required to make the page look the walp#s above.

!5- mdex[1] - HNotepad E]@EJ
Eile Edt Fomat Wiew Help

<htmlz><!—— #BeginTemplate " Templates//Home.dwt" —-> ~
<head:
<!l—— #BeginEditabhle "doctitle" --»
<title>Colorado College anthropology Department< /titles
<!-- #EndEditable —-»
<meta http-equiv="content-Type" content="text/html; charset=1s0-8859-1">
<link rel="stylesheet” href="Templates /Links.css" type="text/css">
<STYLE Type="text/css">
L -
A { text-decoration:none }
——
</STYLE>
<script language="lavascript':=
<=
function MM_swapImgrestore() { /3.0
wvar i, x,a=sdocument.mM_sr; for(i=0; a&&i<a. Tength&&(x=a[1]1&&x. 0Src; T4+ X. src=x.0src;

function mMM_preloadImagesC) | /3.0
var d=document; T(d.images){ iF(!d.mMM_p) d.mm_p=naw Array();
var 1, j=d.mM_p. length, a=sMM_preloadImages. arguments; forfi=0; d<a.length; T++)
if (a[1] indexof C"#")1=00{ d.mm_p[j]l=new Image; d.MM_p[j++].src=al[i]; 7}

function MM_findobicn, d) { /SAva.0
var p,i,x; ifCd) d= ducument, AFCCp=n. indexof"?"))>0&&parent. frames. Tength) {
d=parent frames [n.substrin +13].document; n=n.substring{0,p); +
AT Ce=d[n]J&&d. aT1] x=d. a11? ? for (i=0;!'x&&7<d.Torms. length; i++) x=d.form=s[1][n];
for(i=0; '=&&d. Tayers&&i<d. 1ayers 1en3th;i++) x=pm_findobj(n,d. Tayers[1].documentl;
ifIx & document. getElementById) x=document.getElementById(n); return x;

function MM_swapImage() { //v3.0
war 1,1—0 x, a=MM_swapImage. arguments; document.MM_sr=new Array;
for(i=0;1<{a. Tengrh 205 9+=30
if C(x o] F1ngob](a[1]j)' =nul1){daocument.MM_sr [j++]=x; f{!x.05rc) x.o05rc=x.src;
K.src=ali+2]; R

This source code is responsible for the “prettythkopology web page looking the way
it does in the screen snapshot above. Noticelieat is only the text from the page,
along with references to the links and images emdedvithin the page. The HTML
commands are called “tags,” and they appear whhackets (such as <html>)
throughout the window above.

Understanding HTML is useful, especially for advagheveb work, but it is not necessary
for beginners and intermediate web authors. Faerbasic web page creation, we want
to use a software package that makes the credtwalbpages easier, and that does the
HTML scripting for us.

Such a tool is Macromedia Dreamweaver. Dreamweawefull-featured web design
tool used effectively by beginning web authorglad way up to professional web
designers. Dreamweaver essentially offers a “WWW8G” interface, which stands for
“What You See Is What You Get.” In the programaybut view, you can use
Dreamweaver to visually design your web page @ssgou are used to working within a
word processor). Advanced designers appreciatarbseaver’s robust editing features
when they want to dig deeply into the HTML codes you'll see as we work with
Dreamweaver for beginners, you can generally foapeut HTML coding and focus
more on your content and how to format it apprdphyafor the web environment.
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A final point about Dreamweaver as a web authotirogy Don’t worry too much about
the specifics of one web program versus a diffeoeet The concepts that you learn
using one program will translate nicely into (aorfr) a different program. However,
there is one important difference between Dreameeand some other editing
packages, and we’ll be discussing it in the negtige.

iii. Setting up a local site in Dreamweaver

There is one important difference between Dreamereand some other web editing
packages, and that is that Dreamweaver requiresoyset up a “local site” to hold your
web files. The reason why Dreamweaver is strudttiies way is that it is a site
managemeniool as well as a web authoring tool, and defirargjte makes it possible for
Dreamweaver to give you a site map as well as cfadiroken links. Although in this
class we won't be learning about the site managéfeatures of Dreamweaver in any
depth, we do need to explain how to set up a $itmay not make much sense, but you
should only have to do it once on your computer.

1. To create a new local site, begin by creating defioto hold all your files. You
can put this on your network drive, or on the hdnige of your computer.

2. Once you've created a folder to hold your filepate “Manage site...” from the
“Site” menu and then “New”. A dialog box like tlo@e below will appear:

Site Definition for Unnamed Site 1

Basic [ Advanced |

Category Local Info - .

Ee j Enter site name hera,
R Inf

T:’;‘m‘; S"'Erﬂ‘m Site Name! - Uinnamed Site 1 th en
Cloaking Local Root Folder: | Macintosh HD:Users: swithee:Documentsiwet | | e
Design Notes

Site Map Layout ? Refresh Local File List Automarically
File View Columns

Default images Folder

click on the file folder icon to
find the folder that will hold
your web files

HTTP Address:  hitp:/f

This address bles the Link Checker to det®)
HTTP links that rdN&r to your own site.

Cache EEnab\e Cache
The cache maintains file and assedNgformation in
the site. This speeds up the Asset patwl link
management, and Site Map features.

\.You can ignore these
two for now

Help 3 " Cancel ) f oK )

3. In the box next to “Site name” enter a name forryste.
4. To browse for the folder that you want to holdyaur web files, click on the
folder icon on the right side of the box next tatal Root Folder.” A dialog box
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like the following will appear:

Chooze local root fFolder for site PeggyPrachice:

Select; | IB My Documents

¥ OF i m

|53 CC Access Mewsletter

Recent
L) Faculty Aszezsment
- (C0) LeaveReconds
@ [ My Digital Editions
Desktop _@ by Library
||£| fdy Muzic
Y. @ My Pictures
__j [ My Received Files
: [0 My Skppe Pictures
My Documents = o idase
(81 1y web Sites

273 5% 1 E5templatefiles
ty Computer

i1 Dreamweaver Basics and Tutarial_files
273 E-Performance Essentials_filss

50 MativetmencanStudissResearch

[ W ebE valuation

My Network | SelectMy Documents

5. Click once on the directory you wish to use, thikckahe “Open” button.
6. Now that you've set up a site, you're ready to hegeating web pages.

iv. Tour of Dreamweaver opening screen

Open Dreamweaver. You should see a screen thet Bmmething like this:

#) Macromedia Dreamweaves MX 2004
File Edi View Inseit Modfy Tet Commands Gite Window Help

¥y E B =- =]

Common ~

Create New

Open a Recent Item

@ ...ses of Digital Storykeling.htm @ HIML
& T|{Untitled-1. hrn & ColdFusion
i@ T|jstudentindex. htm @ PHP

@ SWi185/SW18Sindex hkm
@ Wl fstudentindzy. ftm
@ HyJHistsyllabi. html

@ ASP Javascript
& ASP WBSCHpE
g ASP.NETC#

@ WebFiesfbio.htm (9 ASP.NET Ve
@ Templates/sitehome. dwt & X

‘@ sofpract.hitm @ css

@ dul 5% D

123 Open.. 1 More

« Take 2 quick tour of Dreamweaver,

=

I Dont show again

« Take 2 Dreamweaver tutorial.

i stant exEEDC®

Site..

d

TN |
RCls® ¥ a|m

3 Site - PegayPractice (C:\Documen

Create from Samples
|23 €55 Style Sheets
\_) Framesets
|53 Page Designs (C55)
|) Page Designs
| Page Designs (Accessible)

Extend

) Dreamweaver Exchangs

Introducing Dreamweaver 8 »

Extended C55 support, visual authoring with
ML daka, zoom, code collapse and more.
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Click on “Create New HTML” and you will see a scnehat looks similar to the one
below:

!?) Maciomedia Dieamweayer MX 2004 - [Untitled Document [Untitled-1]] E]@El
File Edit “iew Inset Modify Test Commands Site “Window Help
Comen > WEE|EE- G- BEB P w_ D
7 ¢ » Code
 Untitied-1 \ 5 % ||7 ¥ Appication
i S ‘ ‘ 3 i b Tag Inspector
| [a2] Cods |jSpIMDasign! Title: | Untitled Document: s @ | & ED Falg nspector _
i ¥ Files e

Files \atEed

(@ reggrproctice | [Localview v
PG |L ¢ ¥ a|E

3 site - PegayPractice (CHDocumen

Ths is the “Insert”
window. It contains
shortcuts to some

This is the commonly executed

document window. commands. You can

This is where your see other shortcuts by

web page will \usiQ%the drop down
men

<body 802 % 448 1K 1 sec

v Propertics

Format | Mane v | 3tle : Hone

Linki 7:\@.,3 %

Target

Page Propetties... List Tterrm, .,
08 Properties I \ = :
> 3 S
o5 ok e

EmEDBDCSRVEREREEC

&

I

“
Fant _Default Fant ll Sizeé None_:‘ ’7, |

‘4 start

This is the Property Inspector. You will use imadify the

appearance of your screen. It may look differepedeling on
what you are working on.

Property inspector

The Property inspector lets you view and changeattidbutes of an object. The
inspector is context-sensitive — it changes baged what you have selected in the
document window. In the picture above, the Prgp@spector is showing basic
formatting options for text, but if we were to inisa table, the Property inspector would
reveal options for formatting that table. Depegdipon the selected object, there might
be additional properties that are not automaticatiple within the Property inspector.

To see all of the properties, click the expandesvailocated in the lower right corner of
the inspector.

With that preview of Dreamweaver out of the wayslget started!
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iv. Set general page properties

We're going to give our first web page a title, amefre going to change the background
color and the text color. We can do all of thisseyting the page properties.

From the Modify menu, select “Page Properties.” idiewing window will appear:

Page Properties 3]

Cateqory Appearance

Appearance

Lirks Page font: | Default Fonk w| B I
Headings _

Title/Encoding Size: w

Tracing Image

Texk color: D
Background color: ﬂ

Background image:

Left margin: Right margin:
Top margin: Eokbom margin:
(] 4 l [ Zancel ] [ Apply ] [ Help

If you click on any of the Categories on the lefht side, your options change on the
popup screen. Select “Title/Encoding” and in th&l€r field , give your web page a
descriptive title. In our example of the Anthropgy 185 course, the title used was:

Rio Grande: Mario Montano Course

Enter this title now, or some descriptive variatadnit. We’ll discuss more about the
titles of web pages at the end of Section 1.

Remember that we could have entered a descripsige pitle on the toolbar of the
document window as well. In fact, you can modifyaae title at any time using either
the toolbar field or the “Page Properties” window.

We can now specify a background color while werréhie same “Page Properties”
window. Click the color box located next to therd/8ackground. Move the
eyedropper over your favorite color swatch. Dreaawver offers you “web safe” colors
in the presented color palette. It is best tckstiith one of these colors unless you
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consult further with a color expert, because nloivab browsers and monitors will
present all color selections properly.

To change the default text color, follow similagss for thelext field.

Notice that you can also alter the default colorshyperlinks. We don’t advise that you
change these colors unless it really goes witlotlesall artistic nature of your web site.
The classic royal-blue-and-underlined wording rearly universal symbol of a
hyperlink, and altering it could confuse novice weders.

Now that you have entered an appropriate titleyéar page, and now that you have
changed the background and text colors, it is tonenter some basic text. Please enter
the following into the document window of Dreamwegav

The Rio Grande and San Luis Vally: History, Culture, and Conflict

Notice that what you type appears in your selefdgaticolor. Once you enter the text,

you can center it, and you can make it a largeadimey.” Experiment with the heading
size that you like best (Heading 3 was actuallydusethe web page). You can control
aspects of the text by using the Property inspector

Now we’re ready to save our web page and previdefitre moving on to the next
section of the Dreamweaver tutorial.

v. Save your page and preview it in a web browser

To save your work thus far, select “Save” underRhe menu. You'll see the following
window appear:

Save As &
Save in: _",' Quinnpractice v-_ | A .

-

Recent

Desktop

My Documerts

oo |
9
My Camputer

& |- v
by Metwork Save as type: All Documents [* htm;* html;* zhtm;” shiml;” hta; s |
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When saving your web page, be sure to do the faligw

1. Verify the location shown in the “Save in:” box ste®the class folder you created
on your H: drive.

2. Provide a good file name for your web page. Byadkfin the screen snapshot
shown above, Dreamweaver is proposing to use “lgdtit” as the file name.
Change this to “welcome.” [More dile namesversugpage titlesbelow.]

3. Be sure to select “All Documents” (or “HTML Docuntsl) in the “Save as type”
field below the file name. This will automaticabyld the extension “.htm” to
your file name.

4. Click on the “Save” button.

Previewing your web page

1. Select “Preview in Browser” from the File menu

2. Select the browser, Netscape or Internet Explonat,you want to use. It's a
good idea to preview your pages in both browsedsmaake note of any major
differences in appearance between the two. Cowpsultacademic technology
specialist if differences persist and you woule ldssistance in troubleshooting.

Note: By default, Dreamweaver includes only Intéieplorer as a preview
option. To add Netscape to the list of browsers gan use to preview your page,
ask your tech specialist for assistance

PAGE TITLES VS. FILE NAMES

Your web page needs BOTH a page title and a filrenaThis section describes the
importance of each one.

Page titles

The title of a web page describes the page. MWsha in the title bar of the browser
used to view it (go back and notice the screensmamf the AN185 page displayed in
Internet Explorer on Page 2). The page title iatvd@ppears in a browser’s History list.
The page title is often used by search engineatidague your page. Finally, when
someone makes a bookmark (Netscape) or a favnteriiet Explorer) of your page, the
page title is what will appear as that bookmarkaworite.

When giving your page a title, you should be asdptve as necessary, so that visitors
know what they might find if they visit it. The @i®f spaces in your descriptive, unique
page titles is fine (even recommended).

Besides giving your web page a descriptive title,,acommend that you present some

version of the title on web page itself (usuallynd@s a Heading 1, 2, or 3). That way, if
visitors make their way to your web page, they knadwat they should be finding there.
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File names

The file name of a web page captures the technarale of the web page as it lives on
your computer. All web pages have file names waitlextension of either .htm or.html
(“fancier” pages might have different extensionghsas .asp or .cfm, but we won’t go
into those extensions here). This is similar tdviatrosoft Word documents having an
extension of .doc.

Besides file names, you need to consider the dingstructure of your files. You will
have one main web directory, and then you can heugy subdirectories below it. For
example, you might have a course folder for AN18%,you could have another course
folder for AN280. When directories and subdire@srare used to organize your web
materials, the directories will become part of yauab address (or URL).

Your home page (or main page) for your course vitelsbould have the file name
“welcome.htm.” The file name “welcome.html” is alne. The “welcome” file name is
special. Pages with this file name come up autoalat when the address of their main
directory is typed into a browser. This saves pEepme typing time when entering
your web page address (or URL).

An example might help:

If | create a web page on my W: drive, in a foldalied “AN185,” and | give it the file
name “welcome.htm,” then the URL for this page is:

http://facultyl.ColoradoCollege.edu/~ktjones/AN185

But if | create the same web page in my “AN185'thed on my W: drive and | give it the
name “riogrande.htm,” then the URL for this page is

http://facultyl.ColoradoCollege.edu/~ktjones/AN18&xgrande.htm
Which URL would you rather type?

It is very important how you name your web fildecause these files are read by all
sorts of computers (PCs, Macs, UNIX machines) welta take the file names down to
the least common denominator and make sure tha th@othing funny in them that
some computer cannot understand. Here are a colipial tips about file names:

Do not use spaces in your file names! If you nusst a long file name, use
underscore characters (“such_as_this”) rather spaces.

Keep file names short. Remember that the folddrfide names you select will
become part of the URLSs that people must type tagggour pages. Short file
names reduce the likelihood of typos when people ba type the address.

Use all lowercase letters. Most web servers arease-sensitive, but it's best to
be safe. Lowercase letters are easier to typeyany
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Use only letters and numbers — no “funny” characfeuch as apostrophes,
colons, semicolons, bullets, slashes, etc.).
On the CC campus, our web servers also treat “tdfan” and “index.htm” as
special file names, just like “welcome.htm.” Weasenmend that you stick with
“welcome.htm” when in doubt.
You can use the special name “welcome.htm” for eattue subdirectory in
your web folder. For example, your main coursegpiag PY101 can be named
“welcome.htm,” as can your main course page for @S1Just try not to
overwrite one directory’s welcome file with a vensimeant for a different folder!
o0 Exampleshttp://facultyl.coloradocollege.edu/~kjones/PY101
0 http://facultyl.coloradocollege.edu/~kjones/GS104

EDITING YOUR WEB PAGE
Once you save your web page with a .htm extengmmcan edit it within Dreamweaver
later, of course.

On a Mac, you can double-click a file created ie@nweaver to have it open in
Dreamweaver. But on a PC, this may not happere fillamay instead be opened by a
web browser such as Internet Explorer or Netscdjes is because files with a .htm
extension are registered to Netscape or Interneloeer, NOT to Dreamweaver.

So, in order to edit your web page within Dreamvezafirst open Dreamweaver, and
then open the web file from within Dreamweaver.
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Dreamweaver MX
Working with Tables

Tables are one of the most useful design elemiats/ou can use when designing web
pages. Tables allow you one of the few ways tdrobthe design of your page. Tables
allow you to control width on the screen. You ddause tables to make your web pages
scannable.

Inserting Tables

Do the following:
Insert Table

This will take you to the following screen

Rz |2 Cell Padding: IEI
Colurnnz: |2 Cell 5pacing: IEI

widthe [700 [Pisels 7]

Border: IEI

Cancel

Help

Pl

Let's take a moment to examine the settings.
Rows:This allows you create a specific amount of rows
Columns:This allows you to create a specific amount of nois

Cell Padding This is the amount of space (in pixels) betwiwencell and the element
inside the cell (i.e. text or graphics). For brewsompatibility this should be set to 0.

Cell Spacing This is the amount of space (in pixels) thesceflyour table. For browser
compatibility this should be set to O.

Width this allows you to control how big your table Selecting the “In pixels” radio
button and changing the number in the text areamptishes this. If you're shooting for
a 640 x 480 monitor you should change this numbepbmething like 595. If you're
going for 800 x 600 as your baseline you shouldhgkahis number to 700.
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Border. This is the size of the borders in your taldlés in pixels. If you don’t want a
border, you should set this to 0.

Table Properties

If you highlight a table you can access even malpéetproperties. The properties
window will change to the following:

Tabla hame Fiows= [2 W00 fpisels = | CellEad |0 Align IDeFauIt I@'
Cols |2 H pisels = | Cellgpace [0 Border |0

E@ Bg Colaor ﬂ Etrdr Colar J

E e Bglmage | {} D n

I_l_
'_

Note that you have the same amount of propertieghas you inserted the table but now
you have a few more options. You can now changd#tkground color, border or
insert an image as a background for the table.

Cell Properties

You can also change different properties withinratividual cell. The most important
item to identify here is that you can change tlignahent properties for an individual
cell. To access the properties for a particuldirnoserely insert your cursor in the cell you
wish to change. This will change the propertiesdein to the following:

Farmat | Mone ;I IDeFauIt Fant SlzeINnne_I J| B\J| == J @
Link. _I {Bu[—:l Targetl I _El;_EI _l:l
:_:l Cell Horz | Default = | %/ Ma'wrap [~ Ea| S

= = ;; Wert IDeFault ;I Hl Header [ Bg Q Erdr Ql |

The most important thing to know here are the atignt controls. “Horiz” controls how
an element fits within the cell of a table horizlht. “Vert” controls how an element fits
within the cell of a table vertically. These agetularly important if you want an item
to fit within a cell a certain way.

“W” determines how wide your cell is in terms okeis.
“H” determines how high your cell is in terms okeis.

The first “Bg” will let you select a picture forlaackground in a cell.

The second “Bg” will let you select a backgroundbedor your cell.
The “Brdr” will let you pick a color for the bordef that individual cell.
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Dreamweaver MX
Text, Graphics & Hyperlinks

1. Creating a New Page

There are many different ways to create a new faggour website:
a. From the “File” menu at the top of your screen gould select “New”,
and start with a completely blank page. Howevey ywould have to set,
from scratch, all the page properties, etc.

b. Another way to create a new page, especially ifwauat that page to have
the same “look” as your first page, is to have yaginal page open, and
then from the “File” menu at the top of your scresslect “Save As”.

i. Save the page, with a new ngrreyour web folder, and it will
retain the same properties, table layouts, etgpasfirst page. On
the new page, simply remove the first page’s cdnterd enter the
new content for your second page.

“File” to
“Save As”

A
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2. Formatting Text

If you have used word processing programs befofertoat text, you'll find many of
the same options are available to you in Dreamwealke only difference is that
your options are limited in Dreamweaver, due tarreigons in HTML, regarding the
appearance of text on the web.

To format text in Dreamweaver, first highlight ttext that you wish to format. Then

make sure you have your “Properties” panel visilflénder the “Window” menu at
the top of your screen, select “Properties”).

Highlight the text you wish
<« to format.

Make sure your Properties

Format your text using options visible in the Pmbiges panel for your highlighted
text:

Use the “Format” menu to select a preformatted Heading style.
0 Select a font from the menu of “web-safe” fonts.

Change the color of your font by clickinyu the arrowhef palette icon.

Select as size for your text
Bold or italicize your text (never underline arything extce hyperlink!)
Align your text left, center, right or justifi

If you want to use text that isn’t “web-safe” onuygage (for example, a title in a Celtic
font), use a graphics program to create a “grapbiig/our title, and insert the title like a
picture.
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Line Breaks vs. Hard Returns

Formatting paragraphs or lines of text for a wetpgpaan be frustrating, in terms of line
spacing. The easiest way to manipulate line sgasito remember the difference
between using Bard Return (pressing the “Enter” key), andLine Break (which is
holding down the “Shift” key and then pressing tBater” key).

A Hard Return automatically double-spaces the lines

of your text (starts a new paragraph). It will also

/ allow you to have different formatting options for
your line (here, we demonstrate left and right
alignment).

A line break takes you down to the next line, or
single-spaces the lines of your text. However, when
using line breaks, the formatting amongst the lines is
forced to share many properties. (Like the same
alignment in this example).

A

Cut & Paste Text Into Your Web Page

If you have text from a file (like a Word Perfecaliment that contains your syllabus),
open that text file. Highlight the text you want ffour web page. Then select “Edit”
from the menu at the top of your screen, and tieéecs“Copy”.

Switch back to your open web page in Dreamweakesition the cursor where you
want to place your text. Then from the “Edit” meatuthe top of your Dreamweaver
window, select “Paste”. The text should appearitouiay require formatting.

You will most likely find that the text you just
pasted into your web page will need to be formatted
differently.

One tip for formatting pasted text:
Highlight all the pasted text.
From your Properties panel, select

“None” from the “Format” pull-down
menu.

This will erase most of the “hidden”
formatting that could cause frustrations
while you try to get your text ready for
the web.
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3. Inserting & Formatting a Picture

Position your cursor where you'd like to place the
picture.

From the menu at the top of the screen, select “Insert
and then “Image”.

You will be guided to pick a picture file from your
directory.

NOTE: remember to put all images in your web folder!

To change the properties of
your picture, click on the
picture to select it.

All your formatting options
<— will be available in the
Properties panel.

From the Properties Panel you can:

Change the dimensions of the picture.

Look at where the picture is located, and change that location

You can add an “alt tag” that will appear when the moukevsgring over your picture.

You can add a border around your picture.
Align the picture:
And you can also open your picture in a program — outsiflzedmweaver — to edit the size,
look, etc.
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4. Hyperlinks

There are foubasic types of links you can use on your page caed‘cousin”.

Email Links:
- From the “Insert” menu at the top of
your screen, select “Email Link”.

In the box that pops up, simply type the
text you would like the email link to
work with (i.e. “Email Peggy”) and the
email address you'd like to link to. (i.e.
peggy.quinn@coloradocollege.edu)

A

URL Links (links to existing stuff on the
web):

To link to sites that already exists on the
web:

—— - Highlightthe text you wish to

use as the link.

— - Inthe Properties panel for that
text, enter the URL in the
“Links” field.
Remember that you must
include the http:// in your
address. For example:
http://www.coloradocollege.edu

To link to another page in your web folder:
- To link, for example, your home page to a “Syllabpage you have just
created, highlight the text you wish to use aditiie
In the Properties panel for that text, enter theerfame for the “Syllabus”
page (i.e. Syllabus.htm) in the “Links” field
OR.....click on the yellow folder icon next to theifiks” field and navigate to
the “Syllabus” file.

Using an Image as a Link:
You can set the properties for a picture to acmsone of the three types of hyperlinks
already mentioned

Click on the picture to select it.

Then, you can insert a hyperlink by following arfytlee instructions
listed above.
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The “Anchor” — A Cousin of the Hyperlink:

An anchor is like a placeholder on a web pagés dtcomponent that could be called an
“internal hyperlink”, since it only links areas time same page

An anchor is best explained by an example.

Let's say that your web page contains a lengthglart Once the viewer has finished

reading the article, you don’'t want them to havedml| all the way back to the top of

the page. You would rather that your reader colitk a link that says “Return to Top”

that would take them back to the top of your webepa

To do this:

4—  Position your cursor where you would like to

have the viewer “return” to once they have
finished reading the article.
From the “Insert” menu at the top of the
screen, select “Invisible Tags” and then

“Named Anchor”

In the box that pops up, name your anchor
something like “Top”, and press OK.

An anchor icon will now appear where the anchorleen
created.

Note: this icon is not visibleshen your page goes “live”.
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t the end of your long article, type the
words “Return to Top” and highlight
them.

n the Properties panel for that text,
type#TOP in the Link field.

The # sign indicates it's an anchor link, and “Teyds the name we gave the anchor
when we positioned it at the top of the page.
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