Macromedia Contribute
(Creating Webpages from Scratch)

Introduction

Macromedia Contribute is a web editing program #ilatwvs users who may not possess
a prior knowledge of HTML to create websites. Ihdg used to edit existing web pages
or create new ones. Unlike Dreamweaver, Contridogs not use separate tool palettes
or property inspectors. Rather you see a screeiatbies similar to what we see below.
The screen is made up of essentially 6 parts teathould talk about briefly before we
actually begin building a web site.
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Almost all of your work in Contribute will be dome the document window. You can see
how your page will look on the web by using theltin web browser. One note, the
built-in browser takes it's properties from youmgouter’s Internet Explorer (IE)

settings. If you need to change anything you wiltrege it in IE, close Contribute, and
relaunch it to have the changes take effect.

There are two separate toolbars in ContributeBtlogvser toolbar and the Editing
toolbar. When in the Browser toolbar looks likesthi
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It works pretty much
like any other web
browser menu bar in that you can type in URLs ahdroaddresses to make connections
to.



If you have rights to
change a page the
Edit Page button will
be available to you.
Click there and you will see the Editing toolbarigéhallows you to then make changes
to your pages. Please note that you can also dgle¢ tBditing toolbar simply by opening
a page that shows up in your Pages Panel.
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The last two elements are positioned within theeBadt on the left-hand side of the
screen. The first is the Pages Panel which giveshion of switching between the built-
in browser and any new or draft pages you have.off@m second is the “How Do I”
Panel which provides help in completing many comnasks in Contribute. You will
notice that the list of help items change dependimd you are in Editing or Browsing
mode. Note that you can resize these panels. $oualsecome more familiar with
Contribute and need less assistance you might teanake the “How Do I” section
smaller to make room for the growing list of welgea that you have!

Making a Site Connection

There are a variety of ways to make a connectiahyan only have to do it once. The
easiest way is to click on the “Create a Connettiok in the document window on the
startup screen. This link will take you throughomicection wizard. The first screen will
look something like this:
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To find your web pages, Contribute needs to know the address of your website (usually
wolr home page),
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After filling in the URL for your website click thBlext button. On the next screen you
will identify how you connect to the web server andicate where your web files are
actually stored. This is generally in your “W” feld After you enter this information, the
Wizard will attempt to connect to the server so enalire you are on-line at this point. If
you aren’t you won't be able to go any further wiitle connection wizard.
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To edit pages on your website, Contribute needs to connect to your web server,
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The next screen will then ask for the actual pattiné server. This may or may not be the
same as the network path we entered in the pregitneen. The easiest way to do this is
to select the Choose button and find the file tieay.

The second to last screen ask for your name and aduess for identification purposes
only. The last screen will give you a summary otla information you have entered. At
this point if you see a problem you can go backma#le any changes necessary.

NOTE: The above directions are based on screen capes from a PC computer.
The Macintosh screens are slightly different fromhe PC screens although the
premise is the same. Please contact your ATS Supp@&@pecialist for assistance if
using a Mac.



Creating a New Site

Once you've set up your connection you are readetpn creating pages. Contribute
provides three ways to do that: use a Blank WelePa&tarter Page, or a Template. To
select one of the above options select New Page.
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As we see on this screen we have all
three options. If you select Blank
Web Page you will receive a blank
screen that you can design in any
way you would like. You will

basically be starting from scratch and
will need to select formatting, colors,
font, placement.everything you

want to appear on the screen.
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Lastly you can use a Template that has been cré
into your Contribute environment. This is gene
administrative rights to your site.

Whichever way you begin a new page the first stapmust take before beginning work
on designing the page is to name the page. Youwseldict how you want to create a new
page and then give it a unique name by typing Weesuggest using names that
describe what will be on the page such as “vitaaursesyllabi”,
“professionaloutreach”, etc. Keep the names shitht mo spaces, no capitals, and no
symbols of any kind. Once you've named the pagek tOK”.

Adding Content

If you choose to begin with a Blank Web Page yolliimgert images and type in text on
a blank sheet. If you choose to use one of thaeBtdreb Pages or a Template to edit
items you will highlight items or select them witbur cursor (in the case of images) and
make the changes. For instance if you want to ah#img text or the look of the text on
the page, highlight the text and make the charjgesds you would in a word processing
program). If you want to change an image, clickl@image and delete it if you no
longer want it or to change it's properties.

A. Inserting Images/Tables/Text

The following screen shows a blank page that waieved by selecting Blank Web
Page, naming it “tutorialpractice” and clicking 6DK”.
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| created the title by simply typing it in, changithe style, changing the font and adding

a background color.

To include this picture on my page | went to theelm menu and selected Image and then
From my Computer. Then by right-clicking on the fzhbobtained the properties for the
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Maddie Grae

This is my puppy Maddie Grae. She's named after a Los Angeles Dodger pitcher Greg Maddoz
Gregused to pitch for the Chicage Cubs - my favorite baseball team. We also have a cat named
Gracie Mae. Gracie 1s named after former Chicago Cubs first baseman Mark Grace

{This 15 my granddaugher Hannah with
Iaddie. They had an mstant bond that
‘can only be Found between a child and a
puppy!

E




picture where | made it smaller, added a bordermaoded it to the left of the page. Then
| simply typed in the text where | wanted it on trege.

Another way to add content that is a little eaai®l more professional is to create tables.
Tables allow you to line up text and photos moexjsely. The second photo of Hannah
and Maddie was inserted into a table cell andekewas placed in another cell. It takes
less manipulation of the items on the page andiispag generally easier to work with
when you use tables. The lines you see here wgéipear unless | designate them to
show so it appears that you just placed everytperectly on the page.

B. Making Links

Web pages are generally considered somewhat ititeramnd dynamic. You will want to
include links to other pages within your site osit@s outside of your own. Highlight the
text or image you want to be your hyperlink, gahe Insert menu, select Link and then
Browse to Web Page.



On the popup that will appear type in the com of the web page you want the
hyperlink to go to . If you want to test the linkcg the Refresh button at the top of the
page. If the URL is correct and the page you wapears clickthe OK button.

If you want to link to pages within your own sitglect the Choose button to find the web
page on your server that you want to link to.

Another kind of link that is recommended for youghgite is an email link so that
visitors to your
site can send
you an email.
Type the text
you want to be
your link,
highlight it, go
to the Insert
menu, select
Link, and then
Email Address.
In the popup
type in your
email address
and click OK.



Working with Existing Web Pages

In addition to creating new pages you can alsoQmdribute to revise existing web
pages that have been created with other prograohmsasuDreamweaver. Once you have
set up your connection your existing web files \&plpear in the Pages Panel. To edit
them simply select them and make whatever changesvant.

All of the items we have discussed so far in waglkwvith Blank pages apply to working
with existing web pages, starter web pages, or e The only difference is that you
will be replacing or editing existing text, coloms,images.

Publishing Your Pages

Remember at the very beginning when we set up @oanection? When we did that we
told the computer where to save or maintain athefpages you have or will be creating
for your website. That means that we do not needdee them to a different folder or
upload them to a server of any kind to “go livethwour site. All we have to do is
publish your site by clicking on the “Publish” boutt
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